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1. Obuyme nonoxeHus

1.1. Hactoswee [lonoxeHne 06 06paboTKe MepCOHaNbHbIX [daHHbIX pPaboTHUKOB W
obyvatowmxca  (ganee  —  TlonoxeHne)  O6MACTHOrO  roCyAapCTBEHHOro  GHOAKETHOro
00pa3oBaTeNlbHOr0 YUpeXeHus cpefHero npoMeccuoHanbLHOro 06pa3oBaHus  «KOXEBHUKOBCKUIA
TEXHUKYM arpobusHeca» pa3paboTaHO B COOTBETCTBMM C TPymOBbIM KOAEKCOM Poccuiickol
depepaumn, KoHcTMTyumein Poccuiickoli  depepauun, [paxaaHCKMM  KOAEKCOM  Poccuiickoi
Pepepauun, PefepasibHbIM 3aKOHOM «O6 UH(OPMaLMK, MHOPMALMOHHBLIX TEXHOMNOMNAX M 0 3awuTe
NHopMaLmmny». dPefepanbHbIM  3aKOHOM  «O  MEPCOHaNbHbLIX [aHHbIX», [1paBunamu BHYTPEHHEro
TPYAOBOro pacnopsagka yupexaeHus.

i.2. Llenb pa3paboTku MonoxeHns — onpegeneHne nopsgka 06paboTkm nepcoHanbHbIX JaHHbIX
pabOTHWMKOB YyupexfieHnsa un obydarowmuxcs; obecneyeHue 3awuTbl NpaB U cB06OS PabOTHUKOB
yupexgeHus (obyvatowmxcs) npum o6paboTke MX MNEPCOHasbHbIX fAaHHbIX, & TakKXe YCTaHOB/EHMe
OTBETCTBEHHOCTU [O/HKHOCTHLIX /AL, WMEKOLWUX [JOCTYN K MNepCoHaNbHbIM [aHHbIM pPaboTHUKOB
yupexaeHms u obydvarowmnxcs, 3a HeBbINOAHEHWe TPebGOoBaHWA HOPM, perynupyowmx 06paboTky wu
3alnUTy NepcoHabHbIX AaHHbIX.

1.3. Mopsgok BBOAA B AeWCTBUE N M3MEHEHUS [10N0XEHNS.

1.3.1. HacTosuwee TlofoxeHne BCTyMNaeT B CWAY C MOMEHTA ero YTBEePXAEHMA [LMPEKTOPOM
yupexzaeHus n aeiicTsyeT 6eCCPOUHO, 0 3aMeHbl ero HOBbIM M0M0XEHMEM.

1.3.2. Bce n3MeHeHuUa B [10N0XeHe BHOCATCA NPUKaA30M.

1.4. Bce pabOTHUKM yUpexAeHUs AO/MKHbI 6bITb 03HAaKOMEHb! C HacToAWwMM MonoxeHreM nog,
pocnuce.

1.5. PeXuM KOH(MAEHUUaNbHOCTU MNEPCOHaNbHbIX AaHHbIX CHUMAETCA B  CAyYadx UX
06e31MuMBaHMA M MO UCTeYeHUUM 75 fIeT CpoKa WX XpaHeHws, WAM MNPOAJSIEBAETCA Ha OCHOBaHUU
3aKMHYEHUA IKCMEPTHON KOMUCCUMN YUPEXAEHNS, €CIM MHOE He ONpeAesieHO 3aKOHOM.

I1. OCHOBHbIe NOHATUSA M COCTaB MePCOHaSIbHbIX JaHHbIX Pab0THUKOB

2.1. Ona uenein HacToswero MonoxeHUs NCNONb3YOTCS CeAyHoLLMe OCHOBHbIE NOHATUA:

- MepcoHanbHble JaHHble paboTHMKa (obyuatowerocs) — nobas MHpopmMalms, oTHOCALWaNACa K
onpefeneHHOMY  WAW  OMpefensieMoMy  Ha  OCHOBaHUW  Takoi  WH(opmMauuu  paboTHUKY
(obyuatowiemycs), B TOM yucne ero amuams, ums, OTYECTBO, rof, Mecsl, AaTta U MeCcTO POXAEHWS,
agpec, CemeiiHoe, couuWanbHOe, WMYLLECTBEHHOE MOJMOXeHWe, 06pa3oBaHMe, npoeccus, [LOX0Abl,
Apyras uHgopmauusa, Heobxoammas paboToaaTento B CBA3M C TPYAOBLIMU OTHOLLEHUAMM,;

- 06paboTKa nNepcoHaNbHbIX AaHHbIX — cbop, CcucTeMaTu3auus, HakKoMJeHue, XpaHeHue,
yTOUYHeHUe (0BHOBMIEHME, W3MEHEHME), UCMO/b30BaHWe, pacrnpocTpaHeHWe (B TOM 4ucne nepegadva),
o6e3nnymBaHne, 610KNPOBAHNE, YHUUTOXEHUE MEePCOHaNbHbIX AaHHbIX PaboTHUKOB (06yvaroLmxcs)
yupexaeHus;

- KOHOMAEHLMATLHOCTL  MEPCOHaNbHBIX — AaHHbIX —  00si3aTenbHOe And  CobnogeHns
Ha3Ha4YeHHOro OTBETCTBEHHOrO NuLa, NOMYUMBLUEro AOCTYN K MepCOHabHbIM AaHHbIM PaboTHUKOB
(obyuatowmxcs), TpeboBaHMe He ONYCKaTb UX pacnpocTpaHeHns 6e3 cornacua paboTHMKA UAM UHOTO
3aKOHHOr0 OCHOBaHMUS;

- pacrnpocTpaHeHVWe MNepCoHaNlbHbIX [aHHbIX — [AelCTBUA, HanpaBfeHHble Ha nepejadvy
NepcoHanbHbIX [aHHbIX pPaboTHMKOB (0byuvarowmxcsa) onpefeneHHOMY Kpyry nuy  (nepegadva
MepPCOHaNbHbIX AaHHbLIX) UM Ha 03HAaKOMJIEHWE C MepCOHaIbHbIMU AaHHbIMU HEOrpaHWUYEHHOTO Kpyra
Ny, B TOM 4ucne o6HapogoBaHWe MepcoHasbHbIX AaHHbIX PaboTHUKOB (06y4atolmMxcs) B CpeacTBax
MacCOBOW MH(OpMaL MK, pasmeLLeHne B MHHOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX CeTAX UK



npefocTaBneHne A0CTyrna K MepcoHasibHbIM AaHHbIM PaboTHUKOB (00y4YatoMXCs) KakKUM-M60 MHbIM
crnoco6owm;

- MCNONb30BaHWMe MEPCOHaNbHbIX JaHHbIX — AelcTBMS (onepauun) ¢ NepcoHanbHbIMU AaHHLIMW,
COBepLUaeMble JO/MKHOCTHBIM JINLOM YUPEXAEeHUS B LenaxX NPUHATUSA PeLleHUA UU COBEPLUEHUS UHbIX
AENCTBUIA, MOPOXAAIOLLMX FOPUANYECKINE MOCNEACTBMS B OTHOLLEHNN pabOTHMKOB (06yyvatoLwmuxcs) nm6o
MHbIM 06pa3oM 3aTparvBatoLL X UX rnpasa v CBO6OAbI UNKN NpaBa U CBOBOLbI APYTUX NNLL;

- 6NOKMpOBaHMe MepcoHaNbHbIX AaHHbIX — BPEMEHHOE MpekpalleHne cbopa, cucTeMaTusauuu,
HaKoMIeHus, NCMob30BaHUA, PacnpPOCTPaHEHNS NePCOHANbHbIX faHHbIX pab0THMKOB (06yyvatoLmxcs), B
TOM YKCNe UX nepefayu;

- YHUUYTOXEHWEe MepCOoHaNbHbIX [aHHbIX — [AeWACTBUA, B pe3ysbTaTe KOTOPbIX HEBO3MOXHO
BOCCTaHOBUTb COAEPXKaHWe MepCoHaNbHbIX fAaHHbIX B WHMOPMALMOHHON CcUCTEME MepPCOHaNbHbIX
[aHHbIX paboTHUKOB (06y4yaloLUXCA) WAM B pe3ynibTaTe KOTOPbIX YHUUYTOXaKTCA MaTepuasibHble
HOCUTENIN NePCOHasbHbIX faHHbIX PabOTHMKOB (00yYaroLwmnxcs);

- 06e31MyMBaHMe NepcoHasIbHbIX [AaHHbIX — [AeiCTBUSA, B pe3y/bTaTe KOTOPbIX HEBO3MOXHO
onpeaennTb MPUHAANEXHOCTb NepCoHasbHbIX AaHHbIX KOHKPETHOMY paboTHMUKY (0bBy4atoLlemycs);

- 06Wef0CTYNHble NepcoHasbHble [aHHble — MNepcoHasibHble AaHHble, AOCTYN HEOrpaHUYeHHOro
Kpyra /My, K KOTOpbIM MNpefocTaB/ieH C cornacusa paboTHMKa (obyuvaroulerocs) MamM Ha KOTopble B
COOTBETCTBUM C (pefepas/ibHbIMM  3aKOHaMW He pacnpocTpaHseTcd TpeboBaHWe COBGMKOLEHUSA
KOH(UAEHUNANbHOCTHN.

- MHopmauna — ceefieHns (CO0OLLEHNA, JaHHbIE) HE3aBUCMMO OT (DOPMbI UX NPeSCTaBEHUS.

- BOKYMEHTMPOBaHHAasA MH(opMaums — 3aUKCMpOBaHHAas Ha MaTepuasibHOM HocuUTene nyTem
LOKYMEHTMPOBAHUA UH(OPMaLMA C peKBM3UTaMK, MO3BOMAIOLMMUK ONPeAennTb Takyt WHGpopmauuio
WK ee MmaTepuanbHbIil HOCUTESb.

2.2. B coctaB nepcoHasibHbIX faHHbIX Pab0THUKOB YUpeXAeHUs BXOAAT AOKYMEHTbI, cofepxalime
NH(OPMALMIO O MacMnOPTHbIX AaHHbIX, 06pa30BaHMM, OTHOLUEHUM K BOMHCKOW 0653aHHOCTM, CEMENHOM
MOMOXeHNUW, MECTE XXUTE/NbCTBA, COCTOAHMM 340P0BbSA, a TAKXE 0 NpeAblAyLLUnX MecTax Ux paboThbl.

2.3. Komnnekc [LOKYMEHTOB, COMPOBOXJAKOLWMIA MnpoLecc OPOPMIEHUSA TPYLOBbIX OTHOLLEHWI
paboTHMKA B YUpeXaeHUW Npu ero npuemMe, NepeBoje 1 yBOSIbHEHUN.

2.3.1. iHhopmauus, npeactaensemas paboTHUKOM MpU NOCTYNAEHUN Ha paboTy B yupexeneHue,
[0/IKHA UMeTb LOKYMEeHTa/IbHYHO (opmy. IMpu 3aKn04eHUn TPyLOBOro LOroBopa B COOTBETCTBMM CO CT.
65 TpyaoBoro kogekca Poccuiickoin depepauymy nmuo, noctynawowee Ha paboTy, npeabsBnser
paboToaaTento:

- MacnopT WA MHOW JOKYMEHT, YAOCTOBEPAIOLMIA INYHOCTD;

- TPYZLOBYIO KHUXKY, 3@ UCK/IIOYEHNEM C/ly4yaeB, KOrja TPYyAOBONM LOroBop 3ak/04aeTcs Bhepsble
U paboTHUK NOCTynaeT Ha paboTy Ha YCNOBMAX COBMECTUTENbCTBA, /IMO0 TPyAoBas KHWMKKA Y
paboTHMKa OTCYTCTBYET B CBA3W C ee YTPaToi UK Mo APYTrMM NPUYMHAM;

- CTpaxoBOe CBUAETE/NLCTBO rOCYAapCTBEHHOr0 MNEHCUOHHOIO CTPaxoBaHus;

- BOKYMEeHTbl BOMHCKOr0 yyeTa — /15 BOBHHO06A3aHHbIX U UL, NOAJEXalluX BOUHCKOMY YyeTy;

- OKYMeHT 06 06pa3oBaHMKU, O KBaIU(PUKALUM WA HaIUYUKU CheunanbHbIX 3HaHWA — Mpu
NOCTYN/IEHNN Ha paboTy, TPebyoLWY creunanbHbIX 3HaHWUIA AKX CneymansHON NOArOTOBKM;

- CBUAEeTeNbLCTBO 0 NnpucBoeHnn VHH (npu ero Hannumm y paboTHUKaA).

2.3.2. Mpun ohopmneHUn paboTHMKA B yupexieHne pabOTHUMKOM OTAena KafpoB 3anosiHAETCH
yHUULMpoBaHHaa (opma T-2 «JlnuHas kapTouka paboTHUKa», B KOTOPOW OTpaXkatoTcs cnegyroLive
aHKeTHble 1 buorpadguyeckune faHHble paboTHUKA:

-06wme ceegeHna (®.M.0. paboTHMKa, fAaTa POXAEHWUS, MeCTO POXAEHWSA, TPaXKAaHCTBO,
obpazoBaHue, npoeccus, cTax paboTbl, COCTOAHME B 6pake, MacnopTHbIE AaHHbIE);

- CBefleHNS 0 BOUHCKOM YYeTe;

- [aHHble 0 Npueme Ha paboTy;

B fanbHeileM B IMYHYHO KapTOUYKY BHOCATCA:

- CBefleHWs 0 nepeBojax Ha Apyryto paboTy;

- CBefleHus 06 aTTecTaumu,

- CBefeHMNs 0 MNOBbILEHNN KBAIM(MKaAL MK,



cBefleHns 0 NpodecCMoHaIbHON NepenoAroTOBKE;
CBefieHMsa 0 Harpagax (NooLpeHunsx), NOYETHbIX 3BaHUSAX;
- CBeAeHus 06 oTnyckax;
- CBEAeHUs 0 CoLManbHbIX rapaHTusXx;
CBELeHMS O MeCTe XUTE/bCTBA U KOHTAKTHbIX TeNneqoHax.

2.3.3. B oTgene KagpoB y4ypexAeHua co3falTcA U XpaHATCa crnefylowme rpynnbl JOKYMEHTOB,
cofepxalime faHHble 0 paboTHUKaxX B efIMHUYHOM WX CBOAHOM BUJE:

2.3.3.1. lokymeHTbl, cofiep>Kalliue nepcoHasbHble AaHHble pab0THUKOB (KOMMJIEKChI LJOKYMEHTOB,
CONpoBOXAalLLne npouecc opopmMaeHUs TPYAOBbIX OTHOLUEHWIA Npu npueme Ha paboTy, nepeBofe,
YBOJIbHEHWUW; KOMMJIEKC MaTepuanoB No aHKETUPOBAHWUIO, TECTUPOBaHWIO; NPOBELEHNIO CObece0BaHNIA
C KaHAMAATOM Ha LO/DKHOCTb; NMOAMUMHHUKA M KOMWW MPUKa30B MO NMYHOMY COCTaBY; NINYHbIE fena U
TPYLOBble KHUKKN pabOTHUKOB; [ena, CofepKalline 0CHOBaHWUA K MpMKasy no MYHOMY COCTaBy; [ena,
cogepxallimMe matepuanbl arTecTauum  paboOTHWMKOB;  CAYXeOHbIX paccnefoBaHWii;  CrPaBOYHO-
MHOPMALMOHHBIA  6aHK AaHHbIX MO NepcoHany (KapToTekW, >XYpHasbl); MNOAJVHHUKWA W KOMUK
OTYETHbIX, aHa/IMTUYECKUX W CMpPaBOYHbLIX MaTepuanos, nepefaBaeMbiX PYKOBOACTBY YUpexxaeHus,
PYKOBOAWUTENAM CTPYKTYPHbIX MOAPa3fLeNeHNiA; KOMMM OTYETOB, HanpaBfiseMbiX B rOCYAapCTBEHHble
opraHbl CTATUCTUKW, HA/IOrOBble WHCNEKUWUW, BbILECTOALLME OpraHbl YynpasfeHns u  gpyrue
yupexneHus).

2.3.3.2. [JokymMeHTauuss no opraHmsaumm paboTbl CTPYKTYPHbIX rnoapasgeneHnii (MON0XeHUs o
CTPYKTYPHbIX MOApasfeneHnax, AO/MKHOCTHbIE WHCTPYKLMU pabOTHUKOB, NpPUKasbl, Pacrops>keHus,
yKa3zaHus PyKOBOACTBA YUpPexaeHus); LOKYMEHTbI Mo MaaHWpoBaHUIO, YYeTy, aHanu3y U OTYeTHOCTU B
4acTu paboTbl C NEPCOHAIOM YUpPeXAeHUS.

I11. Cbop, obpaboTKa 1 3aWmMTa NEPCoOHasIbHbIX AaHHbIX

3.1. MopagoK NonyyeHUa NepcoHasnbHbIX AaHHbIX.

3.1.1. Bce nepcoHa/bHble [aHHble paboTHUKA YUpexeHus cnefyeT nosy4yatb Y HeEro camoro.
Ecnu nepcoHanbHble faHHble pab0THUKA BO3MOXHO MOJSTYYUTb TOIbKO Y TPeTbel CTOPOHbI, TO PabOTHUK
[JOMKEH ObITb yBEAOMNEH 00 3TOM 3apaHee M OT Hero LO/DKHO OblTb MONYYeHO MUCbMEHHOE Ccorfacue.
[o/mKHOCTHOe nnuo  paboTogatenss  AO/MKHO  COOOWMTb  PabOTHWUKY  YyUpeXxAeHus 0  LensXx,
npeanonaraeMbiX UCTOYHUKAX W COCO6ax MONYYEHUS NEPCOHANbHBLIX AaHHbIX, a TaKXe 0 XapakKTepe
noAniexatimx nofiyvyeHno nepcoHanbHbIX AaHHbIX U NOCNeACTBUAX 0TKa3a paboTHMKA AaTb NMUCbMEHHOE
corfiacue Ha Ux NonyyeHwe.

3.1.2. PaboTofaten, He MMeeT npaBa nony4vyatb W o06pabaTbiBaTb MNEPCOHasIbHbIE [aHHble
paboTHMKA YUpeXAeHUs O ero pacoBOM, HaLMOHAa/bHOW MPUHAANEXHOCTU, MONUTUYECKUX B3rnagax,
PENIUTNO3HBIX UK (UNOCONCKUX YOEXAEHUAX, COCTOSAHUM 340POBbS, WHTUMHON XWU3HW. B cnyvasx,
HenocpeLCTBEHHO CBfA3aHHbIX C BOMPOCaMU TPYLOBbIX OTHOLUEHWA, B COOTBETCTBMWM CO CT. 24
KoHcTuTyummn Poccuiickoli defepaunn paboTogatesnb BrpaBe Nonyyatb U 06pabaTbiBaTb [aHHble O
YaCTHOW XXU3HWN PaboTHMKA TONIbKO C ero NMMCbMEHHOr0 cornacus.

O6paboTKa yKa3aHHbIX NepCcoHasbHbIX AaHHbIX PaboTHMKOB paboTofaTesieM BO3MOXHA TO/IbKO C
nX cornacusa nnbo 6e3 Ux cornacus B CneayroLwwmnx cnyyanx:

- MepcoHanbHble AaHHble ABNAKTCA 00LeAOCTYMHbIMY;

-NepCcoHanbHble [aHHble OTHOCATCA K COCTOSHUIO 340pOBbA paboTHMKa (0Oy4arollerocs) u mx
06paboTKa HeobxoAMMa ANS 3aALUTBLI €ro XXWU3HW, 3L0POBbA WU UHbLIX XXU3HEHHO BaXXHbIX WHTEpPecoB
NNBO XKN3HKU, 3L0POBbA UMW UHbLIX XU3HEHHO BAXHbIX WHTEPECOB APYrMX N1L, U MONyYeHne corfacus
paboTHMKa HEBO3MOXHO;

-N0 TpeboBaHMIO MNOMHOMOYHbLIX TOCYAapCTBEHHbIX OPraHoB B C/y4yasx, MpesyCcMOTPeHHbIX
(hefepasibHbIM 3aKOHOM.

3.1.3. PaboTogatens BrnpaBe obpabatbiBaTb MepcoHasibHble AaHHble PabOTHUKOB (06yYaroLLNXCH)
TONbKO C UX MUCbMEHHOr0 COoracus.

3.1.4. TlncbmeHHoe cornacue paboTHUKa (obydarouierocs) Ha 06paboTKy CBOMX MEPCOHaNbHbIX
[AaHHbIX JOMXHO BKOYaTh B CeO4:



- (hamunnio, uMA, OTYECTBO, ajpec CyObekTa MepCcoHasbHbIX [aHHbIX, HOMep OCHOBHOIO
[LOKYMEHTa, Y[OCTOBEPAIOLLEr0 ero /IMYHOCTb, CBELEHUA O faTe BblfayM YKa3aHHOro [OKYMeHTa U
BblJABLLEM €ro opraHe;

- HaumeHoBaHue (hamunuio, UMSA, OTYECTBO) M ajpec orepaTtopa, MNOJyvaroLLero cornacue
Cyb6beKkTa NepcoHaNbHbIX AaHHbIX;

- Uenb 06paboTKM MePCOHANbHBIX AaHHbIX;

- MepeyeHb MNepPCOHaNbHbIX [aHHbIX, Ha 06paboTKy KOTOpbIX [JaeTca cornacne cybbekTa
MepcoHaNbHbIX JaHHbIX;

- nepeyeHb AeWCTBMIA C NepcoOHasbHbIMY [aHHbIMMW, Ha COBEpLUEHME KOTOPbIX AaeTcs coriacue,
o6LLee onvcaHne UCNosb3yeMbiX OMepaToOpoM Crnoco60B 06paboTKN NepCOoHaNIbHbIX AaHHbIX;

- CpOK, B TeYeHVe KOTOPOro LeiCcTBYeT cornacue, a Takxxe NOpsA0K ero 0T3blBa.

dopma 3asBfieHMA O cornacum paboTHMKA Ha 006paboTKy MEepCoHa/bHbIX [aHHbIX CM. B
npunoXxexHun 1 K HactosLemy NonoxeHuto.

3.1.5. Cornacuvie paboTHUKa He TpebyeTca B CMefyoLWnX Cyyanx:

1) 06paboTKa NepcoHasbHbIX AaHHbIX OCYLLECTBASAETCA HAa OCHOBaHWM TpyaoBoro Kogekca P® nnm
MHOT0 (PefilepasibHOro 3aK0Ha, YCTaHaB/MBAKLLEro ee Lefb, YCNOBUSA MONYYEHUS NePCOHANbHbIX AaHHbIX
N KPYr CyObeKTOB, MepcoHa/bHble JaHHble KOTOPbIX MoA/iexar 06paboTke, a Takke OnpeaensoLero
nonHomMmoums paboroaarens;

2) 06paboTKa NepcoHasibHbIX AaHHbIX OCYLLECTBACTCA B LLeNAX UCMOMHEHUS TPYA0BOro 40roBopa;

3) 06paboTKa MepPCcoHasbHbIX LaHHbIX OCYLLECTBAETCA AN CTATUCTUYECKMUX WU UHBIX Hay4YHbIX
Leneli Npu ycnosmm 0653atelbHOr0 06€31M4MBaHNA NEPCOHANTbHBIX JaHHbIX;

4) 06paboTKa NepcoHaNbHbIX [AaHHbIX HEob6XoauMMma Ana 3aWMTbl XU3HW, 340POBbA WM MHbLIX
YXU3HEHHO BaXXHbIX UHTEPeCcOB paboTHMKA, eCNN MONYYEHNE ero COriacus HeBO3MOXHO.

3.2. Nopsagok 06paboTKK, Nepefayn n XpaHeHUs NepcoHanbHbIX AaHHbIX.

3.2.1. PabOTHUK  yupexx[eHus npefocTaBnfeT pabOTHUKY OTAena KaLpoB  YUpexpaeHus
[OCTOBEpPHbIe CBefleHnsi 0 cebe. PabOTHUK OTAena KafpoB YUpPeXxAeHUs MpoBepseT [LOCTOBEPHOCTb
CBefieHWi, cBepss faHHble, NpefocTaBneHHble PA60THUKOM, C UMeOLWMMNUCS Yy paboTHMKA JOKYMEHTaMK.

3.2.2. B cootBeTCcTBMM CO CT. 86, rn. 14 TK P® B uenax obecrneyeHns npas 1 cBobof venoseka un
rpaXXgaHnuHa [AupekTop yupexpaeHusa (PaboTogatenb) W ero npeactaButenn npu  obpaboTke
MepcoHabHbIX JaHHbIX PabOTHUKA LOMKHbI CO6MI0AATL CreaytoLme obLne TpeboBaHNA:

3.2.2.1. O6paboTKa NepcoHasibHbIX [AAHHbIX MOXET OCYLUECTBAATLCA WCKNHOUUTENbHO B LENAX
o6ecrieyeHuns cobOLEHNA 3aKOHOB U UHBIX HOPMATUBHbLIX NPaBOBbLIX aKTOB, COLENCTBMNA pabOTHNKaM B
TPYAOYCTpPOCTBE, OOYyYeHWM W NPOABMXKEHMM MO CAyXb6e, obecneyeHWs NAMYHOW 6e30MacHOCTU
pabOTHMKOB, KOHTPO/IA KOMMYecTBa M KayecTBa BbINOSHAEMOM paboTbl M 06ecneyeHns COXPaHHOCTU
NMyLLEeCTBa.

3.2.2.2. Mpwn onpegeneHnn obbema M cofepxaHus, 06pabdaTbiBaeMbIX MepCOHaNIbHbIX AaHHbIX
PaboTofaTenb [AO/KEH pykKoBoacTBoBaTbCcA KoHcTUTyuwmeldi Poccuiickoih  depepaunn, TpyLoBbIM
Kogekcom Poccuiickoi ®efepanmn 1 MHbIMU (efepanbHbIMU 3aKOHAMU.

3.2.2.3. Mpy NpUHATMM pPeLLIEHNiA, 3aTparnBaroLLNX UHTepeckl paboTHMKa, PaboTogaTenb He UMeeT
npaBa OCHOBbIBATLCA HA NepPCOHaNbHbIX AaHHbIX PABOTHUKA, NOMYYEHHbIX UCKNKOUYUTENIbHO B pe3ynbTarte
MX aBTOMaTU3NPOBaHHOM 006pabOTKM MW 3NIEKTPOHHOTO NOMYYEHNS.

3.2.2.4. 3aWmMTa MNepcoHasnbHbIX AaHHbIX PaboTHWKA OT HEenpaBOMEpPHOro WMX WUCMO/b30BaHUA UK
yTpatbl 06ecneumBaeTcs PaboTogarenem 3a CUHeT ero CpeAcTB B NOPSAAKe, YCTAHOBEHHOM (pefepaibHbIM
3aKOHOM.

3.2.2.5. PabOTHUKM W UX MNpeacTaBUTENN [LO/DKHbI OblTb 03HAKOMJIEHbI MO PACnUCKy C
[OOKYMEHTAMWU  yupeX/eHus, YycTaHaBNMBAKOWMUMKN MNOPAAOK 00paboTKM MepCOHaNbHbIX  AaHHbIX
paboTHMKOB, a TakXKe 06 1X npaBax U 0643aHHOCTAX B 3TOM 06/1aCTW.

3.2.2.6. Bo Bcex cnyyasx OTKa3 pabOTHWKa OT CBOMX MpaB Ha COXpPaHeHWe WU 3aluTy TalHbl
HefelCTBUTENEH.

V. lNepepgayva n xpaHeHWe NMepcoHasbHbIX AaHHbIX



4.1. Mpn nepegade nepcoHanbHbIX [aHHbIX paboTHMKa PaboTogaTenb [AO/MKEH cobnogaTb
crepyrouine TpeboBaHuA:

4.1.1. He coobwaTtb nepcoHa/bHble AaHHble paboTHMKA TPeTbeil CTOPOHe 6e3 MUCbMEHHOro
cornacus paboTHUKa, 3a WCK/IIOYEHWEM C/yvaeB, KOrga 370 HeoOXOAUMO B LeNnsx npefynpexneHuns
Yrpo3bl XN3HU 1 340P0BbI0 PabOTHMKA, a TaKXe B Clyyasx, YCTaHOBMIEHHbIX (pefepanbHbIM 3aKOHOM.

4.1.2. He coobuiaTb MepcoHa/bHble [aHHble pPaboTHMKA B KOMMEpPYecKux Lensx 6e3 ero
nMcbMeHHOro cornacusa. O6paboTka MnepcoHaNbHbIX [aHHbIX PabOTHUKOB B LENAX MNPOABMKEHUA
TOBapoB, paboT, YCAyr Ha pPbIHKE MNYTEM OCYLUECTB/IEHUS MPAMbIX KOHTAKTOB C MOTEHLMA/bHbIM
noTpebuTenieM C NOMOLLLIO CPEACTB CBA3M A0MYCKAETCA TONbKO C ero npeABapuTeslbHOro Cornacus.

4.1.3. Tpepynpeants NnL, NONYYMBLUMX MNEPCOHaNbHbIE [aHHble PaboTHMKa, O TOM, 4YTO 3TU
[aHHble MOTYT ObITb MCNO/Ib30BaHbl NNLLIbL B LeNsX, 419 KOTOPbIX OHU COO6LLEHbI, U TpeboBaTb OT 3TUX
NN, NOATBEPXAEHWUA TOro, YTO 3TO NPaBWIO CO6MOAEHO. Jlnua, NoNyyYMBLLME NEPCOHANIbHbIE AaHHble
paboTHUKa, 0643aHbl COONIOAATL PEXUM CEKPETHOCTU (KOH(MAeHUManbHOCTK). aHHoe [MonoxeHue He
pacnpocTpaHseTcas Ha OOMeH MnepCoHasbHbIMU [aHHbIMW PabOTHUKOB B MNOPALKe, YCTaHOB/IEHHOM
(heaepasibHbIMM 3aKOHaMW.

4.1.4. OcywecTBNATb nepefayy MepcoHasbHbIX AaHHbIX PabOTHUKOB B MNpefenax yupexeHus B
COOTBETCTBUY C HAcToAWMM [MonoxeHneMm.

4.1.5. PazpewaTb AOCTYNn K [MePCOHasIbHbIM  [JaHHbIM pPabOTHMKOB TONbKO  CheuunasbHo
YNOSIHOMOYEHHbIM fiLaM, MpyY 3TOM YKasaHHble fuua LO/MKHbI MMETb MpaBo Mony4vatb TONbKO Te
nepcoHasibHble faHHble PabOTHUKA, KOTOPbIE HEOOXOAMMbI A4/1F BbIMOIHEHUS KOHKPETHOWN (YHKLMN.

4.1.6. He 3anpawuimBatb MH(OPMALMIO O COCTOSAHUWN 3L0POBbA PABOTHMKA, 38 UCKNHOYEHUEM Tex
CBefleHWli, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbIMOMHEHNA PabOTHUKOM TPYZOBOi
MYHKUNN.

4.1.7. TepefasaTb MepcoHabHble AaHHble paboTHMKa NpefcTaBUTeNsM PabOTHMKOB B MOPALKe,
YyCTaHOBNEeHHOM TPpyAOBbIM KOAEKCOM Poccuiickol ®defepauun, U OrpaHMuYMBaTh 3Ty WH(OPMAaLUIO
TONbKO TEMW MEPCOHaNbHbIMU  [aHHbIMWU  PabOTHUKA, KOTOpble HEo6XOAUMbl 415 BbINONHEHUSA
yKa3aHHbIMU MPeiCcTaBUTENAMUN UX PYHKLUNN.

4.2. XpaHeHue 1 1cnosib3oBaHMe NepcoHaibHbIX AaHHbIX Pab0THUKOB:

4.2.1. TlepcoHanbHble fJaHHble pab0THUKOB 06pabaThIBAKOTCA U XPAHATCA B OTAe/Ne KaapoB.

4.2.2. NepcoHanbHble faHHble PaboTHUKOB MOryT OblTb MOMYYeHbl, MPOXOAUTb AanbHENLLYHO
06paboTKy 1 MepefaBaTbCs Ha XpaHeHUe KaK Ha OYMaXHbIX HOCUTeNsX, Tak U B 3MIEKTPOHHOM Buae —
NOKa/IbHOW KOMMNbIOTEPHOW CETU 1 KOMMbIOTEPHON nporpamme «1C: 3apnniara v Kagpbi».

4.3. [Mpn nonyyeHUM NepcoHasbHbIX AAHHbIX HE OT paboTHMKA (38 WCK/OYEHMEM CNyYaeB, ec/u
nepcoHa/bHble faHHble BblNN NpefocTas/eHbl paboToAaTeNt0 Ha OCHOBaHWUW (DefiepanbHOro 3akoHa umu
ecnn nepcoHanbHble faHHble ABNAKOTCA 00LefOCTYNHbIMK) paboToaaTent A0 Hayana 06paboTKM Takmx
NepcoHabHbIX faHHbIX 0643aH NPeAoCTaBUTb PA6OTHUKY CNefyroLLy0 MH(OPMaLMIO:

- HaumeHoBaHue (pamuans, UM, 0THECTBO) K afipec oneparopa Uan ero npeacTaBuTens;

- Lenb 06paboTKM NepcoHasbHbIX AaHHbIX U ee NPaBOBOE OCHOBAHWE;

- npegnonaraeMble Nob30BATENN NEPCOHANbHbIX AAHHBbIX;

- YCTaHOB/IEHHbIe HacToALWMM DefiepasibHbIM 3aKOHOM MpaBa CybbeKTa nepCcoHabHbIX AaHHbIX.

V. [locTyn K NepcoHabHbIM JaHHbIM PaboTHUKOB

5.1. MpaBo focTyna K nepcoHasnbHbIM AaHHbIM PAa6OTHUKOB UMEIDT:

- LVPEKTOp yupexkaeHus;

- COTPYAHWKM OTAena Kafpos;

- COTPYAHUKM Byxrantepuu;

- Haya/bHWK OTAena 3KOHOMWYECKON 6e3onacHOCTM (MHDopMaums O (haKTMYECKOM MecTe
MPOXXMBaHUA N KOHTaKTHblE TeflethOHbl pabOTHUKOB);

- COTPYAHWKWN cekpeTapuaTa (MHopMaLMs O (PaKTMYECKOM MeCTe MPOXMBAHUA UM KOHTaKTHble
TenedoHbl paboOTHUKOB);

- HayaNbHWK OTAena BHYTPEHHEro KOHTPONA (4OCTYN K NEepCcoHasbHbIM [JaHHbIM PaboTHWKOB B

X0/l MNaHOBbIX NPOBEPOK);



- PYKOBOAMTENN CTPYKTYPHbIX MOApasfeNeHniA Mo HanpasfeHUo fAeAaTenbHOCTU (4OcTyn K
nepcoHaNbHbIM aHHbIM TO/IbKO PabOTHMKOB CBOEro NoApasfeneHus).

5.2. PabOTHMK yupexaeHnsa UMeeT npaso:

5.2.1. NonyyaTb JOCTYN K CBOMM MEPCOHaNbHbIM [JaHHbIM W O03HaKOMJ/IEHWE C HUMM, BK/HOYas
npaBo Ha 6e3BO3Me3HOe MOo/lyYyeHue Konwui No60K 3anucK, cofepxkalleid nepcoHabHble AaHHble
paboTHMKa.

5.2.2. TpeboBaTb 0T PaboTogatensi YTOUYHEHWS, WCKNHOYEHUA WAN UCNPaBEHUSA HEMOMHbIX,
HEBepHbIX, YCTapeBLUUX, HeLOCTOBEPHbIX, HE3AKOHHO MOJyYeHHbIX WU He ABAAIOLWUX HEOOX0ANMbIMU
Ana PaboTogaTens nepcoHasbHbIX AaHHbIX.

5.2.3. MonyyaTb 0T PaboTogarens

- CBEfleHMs 0 Nnuax, KOTopble MMerT AO0CTYN K NepCcoHabHbIM AaHHbIM WX KOTOPbIM MOXET
ObITb NPeAOCTaB/EH TaKo JOCTYN,

- nepeyeHb 06pabaTbiBAEMbIX MEPCOHANBHBIX JAHHbIX U UCTOUYHUK UX NONYYEHUS;

- CpPOKM 06paboTKM NepCcoHasbHbIX AaHHbIX, B TOM YMC/Ie CPOKN UX XPaHEHWS;

-CBEfleHNa O TOM, KakKue HpuANYeckre MNOCNeACTBUA AN CyO6beKTa NepCoHaslbHbIX AaHHbIX
MOXXeT MoB/ieYb 3a C060i 06paboTKa ero NepcoHanbHbIX AaHHbIX.

5.2.3. TpeboBaTb u3BelleHUA PaboTogaTtenem BCEX /ML, KOTOPbIM paHee OblIY COOOLLEHbI
HeBepHble WAN HernoJsiHble MNepcoHasbHble AaHHble, 0060 BCeX MPOM3BELEHHbIX B HUX WUCK/OUYEHUAX,
ncnpasneHnax Unmn AonosHeHNaX.

O6>kanoBatb B YNOJIHOMOYEHHbI OpraH o 3aLinTe npas CyObeKTOB NMePCOHaNbHbIX AaHHbIX WX B
cyfebHOM mnopsiake HernpaBoMepHble feicTBua wnu 6esgeiicTBusa PaboTogatens npu o6paboTke u
3aLmTe ero NepcoHasbHbIX AaHHbIX.

5.3. Konuposatb U1 [Jenatb BbIMNUCKW MEPCOHA/bHLIX AaHHbIX paboTHUKa pa3peLuaeTcs
NCKOYNTENBHO B CNYXEOHbIX Lensax ¢ NMCbMEHHOr0 paspeLleHns HavyanbHUKa oTAeNna Kafipos.

5.4. MNepegaya MHGoOpMauMm TpPeTbeil CTOPOHE BO3MOXXHA TONbKO MPU MUCbMEHHOM COrlacum
paboTHMKOB.

V1. OTBETCTBEHHOCTb 3a HapyLLEHMNE HOPM, PEFYINPYIOLLNX 06paboTKY U 3aluTy

NepcoHasbHbIX JaHHbIX
6.1. PAabOTHMKKN YyupeXAeHWs, BUHOBHblIE B HapyLEHUN HOPM, Peryanpyrowmx nonyyeHue,
06paboTKy M 3aLLUTY NEepPCOHaNbHbIX AaHHbIX PabOTHUKA, HECYT ANCLMUNINHAPHYO agMUHUCTPATUBHYIO,
rpaxA4aHCKO-NpaBoBYO UM YrO/I0OBHYIO OTBETCTBEHHOCTb B COOTBETCTBMM C PefepaibHbIMU 3aKOHAMMU.
6.2. AMpeKTop YupexaeHns 3a HapyLlueHWe HOPM, Perynupyrowmnx nosyyeHne, o6paboTky wu
3aWmMTy NepcoHasbHbIX AaHHbIX PaboTHMKA, HeCeT afMUHUCTPATMBHYK OTBETCTBEHHOCTb COr/lacHO CT.
5.27 n 5.39 Kopgekca 06 agMMHMUCTPATUBHbLIX MpaBoHapyLlleHnsax Poccuitickoin depepaumn, a Takxe
BO3MeLlaeT pPaboTHUKY yulepb, MPUUYUHEHHbI HEMpPaBOMEPHbIM MCMONb30BAHMEM WH(OpMaLmK,
cofep)kalleli nepcoHasnbHble AaHHble PabOTHMKA.



MpunoxeHwne 1

dopma 3a9BneHns
0 cornacum paboTHMKa
Ha 06paboTKy NepcoHasibHbIX AaHHbIX

[AOMKHOCTb PYKOBOANTENSA KafpOBOW CNYXObl
3AABJIEHVE opraHusaummu

HanmMeHOoBaHMe opraHn3aynn

Ne
WHULMANbl U hamnnuns pyKoBoAMTeNS
oT
(hamunus, MHUUManbI 3asBUTeNs
O cornacuu Ha 06paboTKy LOMKHOCTbL paboTHMKA
NepCcoHabHbIX AaHHbIX
HavMeHOBaHWe CTPYKTYPHOrO nogpasfeneHus
He Bo3paxkato NpoTuB Bamu cBegeHunii 060 MHe, cofepxatymx

(nonyyeHmns/coobLLeHns)
JaHHble 0
(nepeyeHb NepcoHasbHbIX AaHHbIX)

(yKasaTb, OTKyAa MOTYT 6GblTb MOAYYeHbl W Kyfa NepefaHbl NepcoHasbHble faHHbIe)

C Lenbio
(yKa3zaTb Lenb 06paboTKM NepcoHasbHbIX AaHHbIX)

B (hopme
(AOKYMeHTanbHOI/3N1eKTPOHHOI/YCTHOM
(no TenegoHy)

B TeYeHue
(ykasaTb CpPOK [eincTBusi cornacus)
HacToslLee 3asaBn1eHne MOXeT ObITb 0TO3BaHO MHOW B MUCbMEHHOR (hopme.

(mognucek 3asBuTeNs)



_1\

Mpumep cornacus paboTHMKa
Ha Nofly4YeHne NepcoHabHbIX AaHHbIX
OT TPETbYUX KLY

HaqaanMKy oTaena Kagpos
[0/MKHOCTb PYKOBOAMTENS KapOBOM CyX6bl
3AABJIEHNE opraHusauuu
000 «Kynpym»
HanMeHoBaHWe opraHnsaynn
05.03.2007 Ne 42 Myp3uHoi O.K.
NHULMANbI U haMUIna pyKoBOANTENS

oT BukeHTbesa J1.4.
(hamnnns, nHULManbl 3aaBuTeNs
nTenwmka
O cornacum Ha 06paboTKy [LOMKHOCTbL paboTHMKA
NepCcoHaNbHbIX AaHHbIX UTeIHOTO Lexa

HauMeHOBaHWe CTPYKTYPHOro noapasneneHmns

He Bo3paxato nNpoTuB nonyyeHmns Bamu cBefieHuiA 060 MHe, cofepxallmx
(nony4yeHmns/coobLLeHNs)

[aHHble 0  COCTOSAHUM MOEro 30pP0BbA

(nepeyeHb NepcoHasibHbIX AaHHbIX)
13 NONNKANHKMKK Ne 110 r. MOCKBbI
(ykasatb, 0TKyfia MOTyT ObITb NOMYYEHbI UK Ky[a NepefaHbl NepCoHasIbHble JaHHbIE)

CLUeNbl0  peLLeHus Bonpoca o0 Nojbdope MHe paboTbl, He MPOTUBONOKA3aHHOW NO COCTOAHUIO
(ykaszaTb Lesib 06paboTKM NepCcoHabHbIX AaHHbIX)

340p0BbS

B [JOKYMEHTa/bHOM (hopme

(AOKYMEHTaNbHO/3NEeKTPOHHO/YCTHON
(no TenedgoHy)

BTeueHne  [BYyX MecCsLEeB
(yKasaTb CPOK [eCTBUSA cornacus)

HacTtoswee 3asBeHne MOXeT ObITb 0TO3BAHO MHOW B MUCbMEHHOI (hopMme.

BukeHTbLEB
(nognuck 3asaBuUTENS)



Mpumep cornacus paboTHMKa
Ha nepeavy NepcoHanbHbIX AaHHbIX
TPETbUM NINLAM

HauanbHuky oThena kagpos
[AO/MKHOCTb PYKOBOAUTENS KAAPOBOM CNYXObI
SAABNEHWNE opraHusauum
00O «Kynpym»
HaVMeHOBaHWe opraHu3samm
05.03.2007 Ne 42 Myp3uHoit O.K.
NHULManbl U haMunnsg pyKoBoguTens

oT BukeHTbesa J1. 4.
(hamununs, nHUUKnane! 3aaBuTens
AT enWwmKa
O cornacuu Ha 06paboTKy LOMKHOCTb paboTHMKA
NepCOHaNbHbIX AaHHbIX MMTEHOro Lexa

HaMMeHOBaHMe CTPYKTYPHOro noapasaeneHns

He Bo3paxkato NpoTms coo6LeHNs Bamu cBefeHuii 060 MHe, cofepallmx
(nonyyenus /
coobLeHns)

[aHHble 0 moell pa6oTe B OO0 «Kynpym» vpaszmepe Moeii 3apaboTHOW NaThbl

(nepeyeHb NepcoHasbHbIX AaHHbIX)
no TeneoHHOMY 3anpocy 6aHka
T (yKaszaTb, OTKyfja MOryT BbITb NMOMyY€EHbI MW KyAa NepefaHbl MePCOHaNbHbIe fJaHHbIE)
C Lenbio nosy4yeHns MHON KpeanTa
(ykasatb Uesib 06pab0TKN NepCOHaNbHbIX AaHHbIX)

B YCTHOI (No TenegoHy) (hopme

(BOKYMEHTaNbHOI/3N1eKTPOHHOIA/YCTHOWA (B T.
4. Mo TeneqgoHy)

B TeueHue O4HOro Mecsua
(ykasaTb CpPOK [eincTBmMs cornacms)

HacTosulee 3adBneHMe MOXET O6bITb 0TO3BAHO MHOW B NUCbMEHHOIA (popme.

BukeHTbEB
(noanuck 3asaBuUTENA)



